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Editor's Column

The blast of knowledge at the universal hut due to scientific dynamics has without
doubt redefined the very concept of new Era. The main set-up of education especially higher
education-has become a subject of study and scrutiny for the scholars and practitioners who
have a hunger desire to face change and challenges. It is because we, the creature beings, are

brilliant with the faculty of option and aliberated will.

Unlike other type, we are not planned. We can make choices and use our free will to
act and get our objectives. Inequities in learning opportunities, quality of educational military
and level of learning success persist by gender, rural/town locality, ethnic backdrop, and

SOcioeconomic status.

The quality of education and the aptitude to define and monitor this quality is absent
in most upward countries. The means and span of education continue to be fine and curbed to
past models of delivery, and the use of other channels continues to be informal and
subsidiary. The increase in quantitative and qualitative demand for education is not in step by

an raise in funds.

At this point in time, it is safe to situation that the split of views on the risk of change
is marvelous. We, the publishers of Research Genius E Journal, are very much eager to view
some aspect of these changes through academic article contributed by impressive scholar and
socia group. The nearby issue contains papers with decisive coming and scrutiny as well as
orderly argument and reflection on various theme of language, prose, information technology,
commerce and so on. We trust this will positively be helpful for the community who desire

transform.
Chief-Editor

Dr. Sudhir G. Joshi
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Plays of Mahesh Dattani with Reference to Contempary Issues

Dr. Gopal V Vankar
Assistant Professor
Shri H. S. Shah College of Commerce, Modasa

Abstract

Mahesh Dattani was born on 7th August, 1950 in Bkorg. He is a well known Indian
English dramatist. He had his education in Bangalble graduated with history, Economics and
political Science. He completed his post-graduatitoMarketing and advertising Management.
Earlier, he worked as a copy writer in an advergdirm. He formed a theatre group named Play
Pen in 1984. He has directed many plays based rigovaiemes ranging from classical Greek to
contemporary works. In his long dramatic careerh&® written many Radio plays for BBC. He
has also won the highly esteemed Sahitya Akadenardwn 1998 for his valuable contribution
to Indian drama. Among his notable plays, there'Baea’, ‘Bravely Fought the Queen’, ‘On a
Muggy Night in Mumbai’, ‘Final Solutions’.

Mahesh Dattani is a contemporary writer who wrgeegcifically in English. His plays
guestion the age old mentality, norms and convestmrevailing in Indian society. In a process
he covers many burning issues of Indian societymétgexuality, lesbianism, child sexual
abuse, patriarchal tradition and influence in Indgociety, consumerism, communalism are
some of the themes dealt with by Dattani in hisygpla’hese are the issues which have never
been dealt by any writer in any form of literatulteds Dattani who dared to touch such sensitive
issues and brought them before the spectators.nibti exaggeration to regard him as a dramatic
social reformer.

Mahesh Dattani was born on 7th August, 1950 in Bkorg. He is a well known Indian
English dramatist. He had his education in Bangalble graduated with history, Economics and
political Science. He completed his post-graduatitoMarketing and advertising Management.
Earlier, he worked as a copy writer in an advergdirm. He formed a theatre group named Play
Pen in 1984. He has directed many plays based reduwhemes ranging from classical Greek to
contemporary works. In his long dramatic careemh&® written many Radio plays for BBC. He
has also won the highly esteemed Sahitya Akadenardwn 1998 for his valuable contribution
to Indian drama.

Mahesh Dattani is a contemporary writer who wrgeegcifically in English. His plays
guestion the age old mentality, norms and convaestmrevailing in Indian society. In a process
he covers many burning issues of Indian societymétgexuality, lesbianism, child sexual
abuse, patriarchal tradition and influence in Indsociety, consumerism, communalism are
some of the themes dealt with by Dattani in hisypla’hese are the issues which have never
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been dealt by any writer in any form of literatulteis Dattani who dared to touch such sensitive
issues and brought them before the spectators nibti exaggeration to regard him as a dramatic
social reformer.

Among his notable plays, there are ‘Tara’, ‘BravElyught the Queen’, ‘On a Muggy
Night in Mumbay’, ‘Final Solutions’. Tara is a drantbased on gender discrimination. It is a story
of twins- one girl and one boy. They are joinedetbgr at the hip. They are to be separated
surgically. At any cost only one of two can survafer the surgery. To the queer astonishment
of the spectators, mother prefers male child towigar Craving for male child is a social and
religious belief in India. Here, this belief is fgrted by the mother. It is bitter truth that is
prevailing in Indian society whether urban or rudal a very dramatic way and very tactfully,
playwright puts before us the social belief systdrindia.

Till date, it is an issue concerning each and egegtion of Indian society whether rural
or urban, rich or poor. It can be seen in each comity and caste. Girl child is a matter of
hatred. There are many other social issues relatidthis issue. Tara is a spokesperson of all
the girl who are suffering such negligence befarafter birth. Every girl child born in an Indian
family does suffer some kind of exploitation andthiere is a boy child in the family, the
exploitation is much visible as the privilege issoiously or unconsciously propounded to the
son.

In his another play ‘Seven Steps around Fire’, &atcomes with another issue of
eunuch community who have no personal identityeputation in Indian Society. It is a story of
Kamla, a beautiful eunuch who is invited for maggaand is murdered after the revelation of her
real identity. In our Indian society, there is rlage for third gender. It is a curse to have such
physical characteristics. The author has ironicpliytrayed this aspect which would not have
been given any head, for any matter related to tlseaf no importance to anyone. The heart
touching story about an eunuch that she is murdeiraty because she had fallen in love with
Subbu a young man having a status of importan@anety, fills us with horror and sense of
injustice.

Issue of homo-sexuality and cruelty towards womemed by men is very beautifully
conveyed in ‘Bravely Fought the queen’. Baa, anddgey suffers a lot. She is treated like an
animal by her husband. On the other hand, Alkaeiaded as a queen who questions the
disloyalty of her husband and also exposes the ks#roal relation of her husband. Homo-
sexuality is also a curse in Indian society. ltegarded as an abnormality. Here too, playwright
focuses on the contemporary issues of traditiomtddndian society.

Another burning issue of India in the form of commalism is very nicely presented by
Dattani in ‘Final Solution’. It was first performeid 1993. This play foregrounds the Hindu-
Muslim problems. The play is a fine example of #famred resentments. Daksha, Ramnik,
Aruna, Sunita are the Hindu characters whereasdJave Muslim character. It depicts how the
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hatred among different communal identities occ&®&amnik saves Bobby and Javed. He also
offers job to Javed to give him a chance. The phmecks at the politicians who use people as
their puppets. These puppeteers are real culphis play-wright at the end of the play wishes to
stop this game of hatred and communal tension gtraine character of Ramnik. Ramnik
accepts that his father has done black deed. Wdd&fargive the offenders and forget the past.
This can be the final solution.

Dattani’'s plays have contemporary values and héygplcan be said to have been
impaired by Ibsen the Father of Realism. Dattamdhes every problem from gender issues to
sexuality very successfully. Dattani’s achievemanta playwright depends on the fact that his
plays are a slice of life. They present realitytaxists. He has an array of themes to offer ;1 hi
plays and the performance- oriented scripts theit &lom the audience and emotional as well as
strongly intellectual response. His plays addrassniddle class and only the middle class. The
reason is not far to seek — it is this class tltsttutes the audience. Dattani has created a
vibrant, new theatrical form which is a marked depeent on the hither to stagnant Indian
drama in English.
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Values are caught but not taught
Dr. santosh Devkar

Principal
M.K.Shah Latiwala D.EI.Ed. college,
College campus, Modasa, Arvalli

Our history and mythology taught us of excelleriuea education. We, the Indians, talk
loud of our cultural heritage, we talk a lot of theharacters of Ram, Krishna, Raja
Harishchandra, Sita, Savitri and for that mattenyneore, Buddha, Mahavir, Kabir, Raidas,
Chaitanya, Ramakrishna, Vivekananda, Ramanujand @w India have these great men—god
heads and godly as a part of our heritage. We hav& go out anywhere to seek for ideals. We
have them all in our mythology and history.

It is time for action: our young in the right direction:

We all discuss about high values and integrity, ibig the time for value based actidknyone
who stands on a pulpit to speak to the audiendeusd to talk of high principles, or moral
conduct, of spiritual and cultural heritage of @mamuntry. What ideal are they—the leaders—
presenting to countries—corning-up generation theng minds—a very distressing a spectacle.
What right has such people to governwisat right has they to be leaders, when their oepss
are going astray? In such a grim and gracelesatgituwe are obliged to give a deep thought
how and in what manner the nascent are and grogengration of the nation to be guided and
oriented.

Moral values in youth:

The most disturbing fact is that a great numbeswfyouth and teenagers are morally degraded.
They have become disrespectful towards the eldiéasy resort to drug, alcohol and smoking.
They find it difficult to display toleration andIs&ontrol.

Imparting proper values:

There is need for imparting proper values amongcthdren.A child learns a lot from the
people around him. If the social environment is g@bd, then it becomes very difficult for him
to display ethics and values in his behaviour. Warht all around, that children in India are
going astray. Newspapers report how a fifteen pthboy has been the leader of a gang of auto-
thieves. And all these auto-thieves belong to tiecalled high families. To get rich quick has
been their ambition—not hard work, not sustainetsyits of high order but just anything that
can get them quick returns in the form of good nyenthat has led them to these nefarious
ways. Ethics and values need to be imbibed amamntgsts.

Educational system:

our country very much needs a value-oriented eduwtsystem. It is only at the level of the
primary education that such lessons need to béfgthe impressionable mind once gets set to
noble goals difficult would it is to lead him astrahe teacher has to play a major and a decisive
role in giving this lesson by precept as well aksgmple. It is the intellectual, the physical, the
emotional, the psychological parts of the childsgmnality which would need to be molded and
modeled.

Teachers are very important:

The role of schools and teachers are very impaorfdrén, when the child enters the school at the
age now of four or five, the schools and the teexctere have to give him lessons in universal
brotherhood, respect for all religions, feelinghohour for our great man, a sense of pride in our
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national flag. Students leamoral valuesat school. Along with these the child shall beegiv
lessons in dignity of labour. No work is mean owld&elf-dependence, respect for the elders,
concern for those who are handicapped or undeilggid.

Proper training of teachers:

proper training of teachers should be arrangedihab the teachers acknowledged of their
responsibilities. It is necessary that in the TeashTraining Programmed, Value Oriented
Education Programme, need to be highlighted sotheateachers are trained up to know their
mission and method.

Communal harmony:

In a vast nation like India with so many sectiomshe society, so many sects, so many religions,
SO0 many regions, and so many languages the chgdtdvde taught the lesson in ‘unity in
diversity’. The feeling of unity and communal hammydhelps build values in a student. The daily
morning prayer of the school should contain thésda of national oneness. This should not only
be repeated every morning but its import and meptinbe explained by the Principal or a
teacher. Students be asked to come prepared vgittor&-speech on this oneness of the nation.
They should be allowed to speak on any of its a@spmad speak out to the whole congregation
after the prayer. Similar speeches everyday oremdifft moral values should be the first lesson
given, not by any teacher but by students themsgetwge each day. Community lunch, when all
would sit together and eat even sharing one anstherch packet would give to them a sense of
oneness, irrespective of class, caste or religion.

The first teacher:

Value based teachings and education are the figlddjrst teacher in which is the mother. It is
the mother who tends to lend the first lessons it on her that rests the foundation-laying
responsibility. What is right, what is wrong, whattrug what is false, what is respectable and
noble and what is not — it is the mother who impdinese lessons. It is the mother who taught
her child remain honest. She encourages her cbildiways speak up the truth. She should
ensure that her children never tell a lie. The moghould make the child learn that she would
never scold him if her child tells the truth evénhe child had done some wrong. ‘Admit the
wrong done and you would be a nice child’ — let¢héd develop this faith and he would never
fall a victim to falsehood. This is how slowly agtadually, step by step the lessons in morality
can be taught. Mother is the first teacher fordieid.

Moral and immoral:

It has yet not been finally thought off how andwhat manner sex-education is imparted to the
young. But at least let them be made aware abdds/MIV etc, and why and how people catch
these fatal diseases would automatically be exgthiihat is also a part of morality in society.
That is a necessary part of value based educdtinaed not be any part of the curriculum but it
is a lesson that they must learn through discussamd discourses. The young should learn what
is moral and what is immoral

Value Based Education, therefore, is a part of Edecational programmed which cannot be
shelved or done away with. It has to be a partfefdnd life is a constant education and the
process of living is a process of learning.

The process of living is a process of learning:

Discipline is still a great lesson that has to iogarted. It is the teacher who himself or herself
should be an example of discipline and children i/doe the automatic learners. These are
values which do not need to be the part of anyiaultm—they have to be the part of the
behaviour. Being any part of the curriculum caregise to controversies; but general behaviors
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showing respect to all religions, celebrating abtivals together, would by itself be a lesson in
national integrity.
An Important of moral value in human life:

» Care for others: moral values help us to care tioers.

* Respect: moral values ensure that we respect sassahd others.

» Objectively good: doing the right thing is objeety good.

» The meaning of life: moral values make life meafihg

» The fount of good things: many other good thingsvffrom strong moral values.

* A requirement: it can be argued that a strong mawdk is a requirement for a fulfilling

life.

» Guidance: moral values help us to make wise deatsio

» Trust: if we know other people have moral values,will trust them.

e Community: shared moral values help to foster aseh community.
Benefits of good Moral Values:
We should always examine and develop our moralegllihere is need for Value based
Education System in India..

. When we love and respect others, when we work hathesty and when we do ONLY
what is right, we obviously transform ourselve®iatbetter human being.

. Moral values help in shaping the character andopaigy of an individual. Moral values
also earn you respect.

. Moral values are essential for human relationshtpall the levels of life. Be it our

family, workplace or society, moral values are tieggl everywhere in order to work
smoothly and in a cooperative manner.

. Moral values help us differentiate between good &ad, right and wrong. Hence,
the decision power of an individual gets improveakurally.
. Moral values help you in finding out the true pwpoof your life. Once we start

following the path of life through moral values, \start realizing the true purpose our
life. We become unselfish, dedicated, loving anhggfor others.

. Moral values give us happiness, confidence and insmesatisfaction. These values
shape us into gentle humans who are beautiful ensid!

A person cannot be expected too perfect to hawbesdke qualities. But he can be fairly honest. #onal
cannot progress materially and culturally unlesgitizens are basically honest. A society withalties
is governed by jungle laws.
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Pradhan Mantri Jeevan Bima Yojana

Dr. Rajeshkumar A. Shrimali
Adhyapak Sahayak
Shri H.S.Shah College Of Commerce, Modasa

Pradhan Mantri Jeevan Jyoti Bima Yojana

— Features, Benefits and Eligibility

The central government of India has launched a lieninsurance scheme, Pradhan Mantri
Jeevan Jyoti Bima Yojana, for the growth of the pand low income section of society. As a
pure term insurance plan, Pradhan Mantri Jeevati Byma Yojana, is available for people
between the age group of 18- 50 years.

PMJJBY is a renewal term insurance policy thatyjgtes a yearly life insurance coveramgfeRs.
2,00,000 in case of the demise of the insured pemothe most affordable premium rate of Rs.
330 per annum. In order to help you know more albiwaipolicy, we have discussed some of the
key features and benefits offered by the policy.

Salient Features of Pradhan Mantri Jeevan JyotaBiimjana

« The policy provides life coverage for 1 year.

- The insured can renew the policy every year.

« According to one’s own choice, the insured can walk of the scheme at any time and
rejoin it in future.

« The policy offers a maximum sum assured of Rs2.lakh

- As compared to the other term insurance policyptla@ offers very low premium rates

per year i.e. Rs. 330. Moreover, the premium mequal for all age groups ranging from
18 to 50 years.

The claim settlement process offered by the paicyery simple and subscriber friendly.

There are certain cases under which the deathibeffefed by the policy is terminated:-

If the insured person is above 55 years.

The policy holder is insured through different baacounts.

If the insured has inadequate balance in savinds bacount to keep the insurance in
force.

In case you fail to purchase the scheme in theainjiears you can join the policy in the
subsequent years by paying the annual premiumsnditting a self-attested health certificate.
Benefits Offered by Pradhan Mantri Jeevan Jyoti&Mojana

- Death Benefit-In case of demise of the insured person the PMJJBYides a death
coverage of Rs2,00,000 to the beneficiary of tHepo

- Maturity Benefit- As this is pure term insurance plan, PMJJBY doeis affer any
maturity or surrender benefit.

- Tax Benefit- The premium paid towards the policy is eligible fax deduction under
section 80C of Income Tax Act. In case the insugdmader fails to submit form 15 G/15
H then any life insurance proceeds exceeding RS,d00 will be taxable by 2%.

+ Risk Coverage-PMJJBY provides a risk coverage of 1 year. Nevége as this is
renewable policy it can be renewed yearly. Morepthez policyholder can also opt for a
longer duration more than a year by auto debitoginked to your saving bank account.

The Eligibility Criteria of the policy are:-

1. Any person aged between 18- 50 years having a gdvamk account can join this

scheme through participating banks.

wnhN et
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2. Even if you have multiple bank accounts, you cabsstibe this scheme by only one
saving bank account.

3. In order to avail the benefits offered by the pglit is mandatory to link your adhaar
card to the participatory bank account.

4. Insurance buyers joining the scheme after the pyinearolment period ranging from
31st August 2015- 30th November 2015 will have wbrsit a self-attested medical
certificate as a proof that he/she is not suffefiogn any critical illness mentioned in the
policy declaration form.

For the convenience of our buyers, here we haversitioe policy details in the tabular form.

Entry Age Minimum Maximum
18 years 50 years

Maximum maturity age 55 years

Policy Term 1 years( Renewable yearly)

Sum Assured Rs2,00,000

Rs330(inclusive of Rs 41  toward:
administrative charges)

45 days from the enrolment date into
scheme

Premium amount

Lien period

Pradhan Mantri Jeevan Jyoti Bima Yojana is a venyelicial scheme that can be subscribed to
by simply linking the adhaar card with the partating bank account. This scheme was open for
subscription from 1st June 2015-31st May 2016. Sutescribers can enroll themselves after this
date as well, provided payment of full annual prgmipayment is made and health certificate is
submitted.
As a government-backed insurance policy with theimim premium rates this plan is very
advantageous for those individuals who have a lo@ome. The plan efficiently secures the
financial future of the individual and provides akup so that they can fight against any kind of
eventuality. There are three key features that niakeplan very beneficial -

1. The plan provides security to the family of theuregl to cover any eventuality.

2. The plan has the simplest process of enrollmentsaithing.

3. With minimum premium rates offered by the policpyandividual, who is eligible, can

subscribe to this policy without any hassles.

With all these benefits and features offered bypblecy, this is certainly one of the best plans to
purchase for the low-income section of the society.
All About Pradhan Mantri Suraksha Bima Yojana
Pradhan Mantri Suraksha Bima Yojana has been aweduny the government of India as one
of the three social security schemes. PMSBY is @ndantal insurance scheme that provides
accidental death and disability coverage for oree,y@with an annual renewal.
With the minimum premium rate of Rs. 12/- per anrthis policy is most beneficial to the poor
and low-income section of the society. Pradhan KeBdraksha Bima Yojana provides life
coverage of Rs. 2 lakh for the accidental demisepmatmanent total disability and Rs. 1 lakh for
permanent partial disability.
Individuals within the age group of 18-70 yearsihgwa participating savings bank account can
subscribe to this scheme. In case you have moreah@ saving bank account you can subscribe
to the scheme by using only one saving bank accdunelp you know more about the Pradhan
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Mantri Suraksha Bima Yojana, further in this adiche have briefly discussed the various
aspects of the policy.

What is Covered Under PMSBY Policy and for How Mach

Under Pradhan Mantri Suraksha Bima Yojana a deattefit of Rs. 2 lakh is available to the
beneficiary of the policy in case of accidental dsarof the insured person. Moreover, coverage
of Rs. 2 lakh is provided in case of total disapilike irrecoverable or total loss of both the gye
or loss of use of both the hands and feet, paslydc. In case of partial disability, a life
coverage of Rsllakh is provided to the insuredgers

The coverage provided by PMSBY is in addition ny ather insurance plan the subscriber has.
As this is a pure life insurance plan the schemesdwt offer any mediclaim i.e. it does not offer
any reimbursement of hospitalization expenses cadse to an accident.

Inclusion and Exclusion

As defined under Pradhan Mantri Suraksha Bima Yajany death, accidents, and disability
caused due to natural calamities is covered byptliey. However, the plan does not provide
any coverage against suicide but death due to migamvered under the policy. The plan also
does not provide any coverage in case of irrecdelass of eyesight loss of one hand or foot.
Process to Subscribe Pradhan Mantri Suraksha Biojen# through SMS

1. The eligible subscriber is sent an SMS asking tteenespond with ‘PMSBY<space>Y'.

2. In order to enroll the scheme, the subscribers néedreply to the SMS
‘PMSBY<space>Y’.

3. In response the customer to the SMS an acknowlegigmmessage is sent to the
customer.

4. For further processing, the application must hastaits of the subscriber’'s name, marital

status, date of birth etc.

The details are taken directly from the participgtbank account of the subscriber.

In case the required details of the subscribenatevailable in the banking records, the
confirmation process will not be taken forward ahd subscribers will have to apply
physically from the nearest branch.

7. If auto debit of the premium fails as a result mufficient balance the coverage of the
policy will cease but the policy will still be irfce.

Process to Subscribe Pradhan Mantri Suraksha Biojen#® through Net-Banking

1. Log in to the official website of the policy andod on the insurance tab.

2. Choose from both the schemes available on the page.

3. Select an account via which you want to pay thenpsen.

4. According to the selected account the policy carapunt, nominee details and premium
amount will be displayed on the screen. You caheeitchoose the saving account
nominee or add a new nominee.

5. Once you are done with provide the name of youicpaiominee click on the following

details: -

Good health declaration.

Scheme details, terms, and conditions

“l do not hold any other policy for the same”

Once you click the continue button the detailedgyalvill be displayed on the screen.
Verify the details filled in the application forrme click on confirm.

You will be provided with an acknowledgment slip ialh has a unique identification
number.

oo

N *
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9. For any further reference don’t forget to saveablknowledgment number.
Eligibility Criteria for PMSBY
Individuals between the age group of 18-70 yeagsetigible to buy PMSBY. Moreover, NRI’s
too can join the policy, provided that any claimdl e paid to the beneficiary of the policy in
should be in the Indian currency.
What to do in Case of Claim
The Pradhan Mantri Suraksha Bima Yojana providesdantal death and disability coverage
which is confirmed by documentary evidence. In a#ds&ccidental demise of the insured person,
the accident should be reported to the police staiind should be clarified by immediate
hospital records. The claim can be filed by theedferary of the policy mentioned in the
enrolment form by the insured. In case of the digglclaim, the sum assured amount will be
credited to the bank account of the policyholdett ancase of death, the death benefit will be
paid to the beneficiary of the policy.
Final Thoughts
With all these benefits and features offered bg fholicy and with its minimal premium rates,
Pradhan Mantri Suraksha Bima Yojana is one of st bocial security schemes. It provides life
protection to those of lesser means without hurtiirely savings significantly
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Tips to Increase Efficiency at Workplace

- Dr. Rushiraj Bhatt
M.B.Patel Science College, Anand

For an organization to run smoothly, it is esseérita employees to ensure tasks
are accomplished within the stipulated time fraWéy would a client come to
you again if you do not deliver their projects ond? Employees need to find their
jobs interesting for them to feel motivated andiwael results on time with
minimum errors.

Let us go through some simple tips which incredfseiency at workplace:

Let employees speak to each otheMWhat is the harm if they discuss their
problems with their fellow workers? After all, weeamature enough to understand
that there are certain things which are confidémtm should not be discussed at
any cost.

Responsibilities ought to be assigned as per thetémest levels, specialization,
past experience, expertise of an individualProblems arise whenever there is a
job mismatch. How can you expect an accounts psafeal to promote your brand
effectively and increase the sales within the @elstrme frame? Some one who is
not even aware of the basic fundamentals of margetiould never be able to give
results if you put him in marketing or brandingrtea

As a team manager, you need to understand in vdlicreas, your subordinates
would be able to contribute their maximum. Do naikenthem feel overburdened.
Encourage them to reach office on time and alseelem time. Do not ask your
employees to sit in office till late. Trust me, bue practice not only decreases the
efficiency of individuals but also increases stresels. Individuals need to take
rest and spend quality time with their friends dachily for them to return fresh
and happy, the next day.

Employees need to organize their workstations at st once in a weekThrow
away what all you feel would be of no use in futukeeep your desk clean.
Stationery items need to be kept at their propacgd. File all your important
documents neatly in a folder. Put labels on allryfldas. Trust me, this way you
would not waste your time in unnecessary searclidegelop the habit of using a
planner and desk top calendar. Jot down all imporéativities in the planner
against their deadlines. Keep all important comaechbers handy.

Learn to prioritize things. Do not concentrate on what all is not requiredhat
moment. Assignments which are urgent need to bshia first. Prepare a “TO
DO” list. Write down what all you need to compldiefore you call it a day. Once
a task is finished, immediately put a tick markiagit.
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Manage your time well. Be logical to yourself. T&és nothing wrong in speaking
to your spouse, relatives or checking your persomals at workplace. Believe
me, everyone does that. Work suffers when employeease their time in loitering
around, gossiping and spreading unnecessary rumabimst the duration of
personal phone calls at workplace. Nothing woultp haless and until you are
intelligent enough to understand that you are b@iaigl for your hard work and
efficiency. Your boss can't keep a check on yourgume. Ignore unnecessary
pop ups, sites with jokes, money making tricks, gaieind so on.

Employees should be in a position to take somesaetws on their own. Why
always wait for manager’s approvals even for mthargs? It decreases efficiency
of individuals and eventually delays work.

Filter your mails. You do not need to answer each and every maibrigmails,
you feel is not important.
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Personality Development at Workplace

- PARVANI R. SHARMA
M.B.Patel Science College, Anand

Personality development plays a crucial role inatmg one’s personality. It helps an
individual to develop a positive attitude and la@ikhe brighter sides of life.

Personality development plays an imperative role atvorkplace as it decides the way an
individual interacts with his fellow workers and responds to various situations How an
individual behaves at the workplace depends orhéiispersonality. Personality development
helps in polishing and grooming individuals and emithem better and efficient resources for
the organization.Personality development also reduces stress levedsd teaches an
individual to face even the worst situations with asmile. Personality reflects how one
conducts himself/herself in the professional envinent. Never carry your personal problems to
work. Personality development helps an individuakéep his personal life separate from his
professional life.

Differences in opinions and views often lead to feois and arguments among employees.
Employees with different attitudes and mindsetsl finextremely difficult to adjust with each
other and work in unison. Personality developmergs®ns motivate an individual to think
positively and eventually reduce stress at the plade. Individuals as a result of personality
development tend to behave in a mature way; matirgorganization a much better place to
work. Personality development is essential to bargipange in an individual’s attitude, thinking,
behavior and mindsets. It also strengthens théeakhip among co workers.

Personality development classes at the workplace texct the best out of individuals and
encourage them to deliver their level bestStress sometimes makes us forget ourselves.
Individuals after a tiring day at work sometime®mvorget to smile. Personality development
classes bring that smile back to an individualfs.lit encourages one to put his/her best foot
forward and strive hard to perform beyond expeatati Remember your organization is paying
you for your hardwork.You really need to prove ysmlif and perform well if you wish to climb
the success ladder quickly. Personality developreanburages an individual to use his skills
and abilities to the maximum. An individual wittpkeasing personality is liked and respected by
all.

Marketing and sales professionals need to havenpressive personality to make a mark of their
own. You really need to look presentable and sraathe workplace. No one would take you
seriously if you are shabbily dressed. Avoid beangakeup box at work. Dress smartly at work.
Do not wear tight fitting /body hugging and gaudgtiees to office. Make sure your clothes are
clean and properly ironed.

It pays to exude confidence and positive attitudetavorkplace. Never clutter your mind with

negative thoughts. You will feel frustrated and rduelly loose interest in work. Accept
challenges with a smile.
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Never ever underestimate anyone. Backstabbinggienitg, dishonesty are negative traits which
make you an unwanted member in the organizationveBg honest and transparent with your
seniors and fellow workers.

You really need to respect others to expect theesanreturn. Personality development, in
simpler words makes you a good human being.

Personality development teaches you to stay caldhcamposed even at stressful situations.
Never over react. Avoid finding faults in othersdtn to be a little flexible and broad minded.
Personality development differentiates you fromeasshwho come to office, fight with fellow
workers, are often under stress and find work mamamds.
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